Kelly’s Bay
Montessori Limited
                  “The best possible start!”
                  email: cheryl@kellysbaymontessori.ie
                  Unit 1 Skerries Point, Skerries, 
              Co. Dublin.
           Phone: 01 8493060/087 3456925

We are looking forward to welcoming your son/daughter to Kelly’s Bay Montessori on Monday 31st August 2020.  In order to make the transition as smooth as possible, please find below some general information.
· Class times are 09:30am to 12:30pm for the morning session and 1:00pm to 4:00pm, for the afternoon session, Monday to Friday.

· For the first two weeks of school, in order to ensure a smooth transition for your child, class time will be reduced.  The morning class will run 09:30am to 11:30am and the afternoon class will be 1:00pm to 3:00pm.  We have found that by having reduced class time during the first two weeks, this aids all children settling into their new environment with ease.
Important Note:  Due to the ongoing Covid 19 pandemic and in line with the HSE and Department of Children and Youth Affairs (DCYA) guidelines, we have had to close our school since 12th March 2020.  To date, we are still awaiting clarification and further guidelines by the HSE and DCYA indicating what measures we need to implement in order to provide the safest environment for both the children and staff.  Once we have been made aware of these guidelines, we will be in contact with all families outlining how we can implement these to safely welcome your children into the school.   We would ask for your full support in whatever measures we have to implement to safeguard your children and staff during these unprecedented times.

· Some children may find it hard to settle into school over the first few months and this is perfectly normal.  We find that after the first few days, if parents drop and go at the door, it eases the transition.  We will always send a text to a parent if their child is upset coming into school to reassure them that their child has settled.  If we feel a child is unable to settle, we will never leave a child upset and will contact parents/minder to come and collect their child for the day and we will start again the next day.  We sometimes offer reduced hours in addition to the first two weeks to any child who is finding it difficult to settle into school and by gradually building up the time they stay in school, it further aids their transition.

· Please contact us if a person not named as an authorised person on your child’s record is collecting your child.

· After the first two weeks have been completed, normal class times will resume.  With regard to our morning session, we will also then be starting our Morning Club 08:30am to 09:30am at a cost of €5 per day or €25 per week, which requires to be booked in advance.  We also run an Afternoon Club 12:30pm to 1:30pm at a cost of €5 per day or €25 per week, which again needs to be booked in advance.  With the Afternoon Clubs we run different clubs during the week, Monday: Lego, Tuesday: Science, Wednesday: Buntas (Fitness), Thursday: Art and Crafts and Friday: Free play.  Our Afternoon class can avail of these clubs free of charge.  These clubs are run per term and payable at the start of each term.  Further details of these clubs and costs will be provided via the Parents’ WhatsApp Group during the second week of school. Please note that if you sign your child up for the weekly Morning Club and/or weekly Afternoon Clubs and if they cannot attend due to illness or holidays, unfortunately we are unable to offer a refund for any days missed. 

· We have a Parents’ WhatsApp Group and all information regarding activities taking place and general messages regarding school will be sent via this way.  Please note, parents are unable to reply via the WhatsApp Group.  Should you wish to reply to any texts please do so by individual text to the School Mobile, 0873456925.  We also have Facebook and Instagram pages where we post what the children have being doing on a weekly basis.  Please like and follow our Facebook page, Kelly’s Bay Montessori Limited, and Instagram page, kellysbaymontessori to see all the fun the children are having.

· We have a healthy eating policy, therefore we ask that no sweets, chocolate, crisps or fizzy drinks are brought into school.  Sandwiches, crackers, yogurts, fruit, etc, with a drink of water, milk, or sugar free juice would be examples of a healthy lunch and we ask that all drink bottles and lunch boxes are labelled clearly with your child’s name.  Please ensure that lunch boxes and drink bottles are suitable for your child to open/access with ease.  This year we have a child with a nut allergy so we ask that no products containing nuts are sent into the school.

· We ask that you provide a spare set of clothes for your child, as toilet accidents are inevitable and if these could be provided to us on the first day of school in a bag with your child’s name clearly labelled on the bag.  We store these clothes in school and will return them at the end of the school year.

· It is our school policy that all children wear the official school tracksuit.  Please label jumpers/hoodies with your child’s name on the tag, which will help avoid any mix up with your child’s clothes.  We also ask that all jackets are also labelled.  Tracksuits will be available during the month of August and we will be in contact with you when they are ready to be collected.  A set consists of a navy jumper incorporating our school crest, navy tracksuit bottoms and two white polo neck t-shirts (one which incorporates our school crest), at a cost of €35.  We also have a navy zip up hoodie, which also incorporates the school crest, at a cost of €15. 

· There is an area in the garden where children can store their bikes and scooters during class time and again we ask that all bikes and scooters are clearly labelled with your child’s name on them. 

· Deposits, which were paid to secure your child’s place, will be refunded in October 2020.  Alternatively, if you wish to use this deposit to secure your child’s place for the following year, we will offer you the option to carry this forward to the following year.  Additionally, deposits can be used to pay towards optional extras, for example, voluntary contribution or extra hours for clubs, etc.  

· We celebrate all children’s birthdays during the school year with a birthday cake and present.  We also arrange a very special visit from Santa to come and visit the school, who supplies a present to all the children.  In order to accommodate the large volume of people attending our Christmas Concerts and end of year Graduation Ceremonies, we rent a local premise, where we also supply refreshments.  We also provide various end of year fun days.  In order to meet the costs of these, there is an option of a voluntary contribution of €100 payable in October and nearer this time, we will provide the relevant information to parents.  Please note parents are under no obligation to contribute this.


· Should your child be ill or unable to attend school, we ask that parents text the School Mobile 0873456925 at your earliest convenience. Please refer to the Parents’ Handbook for exclusion periods for different illnesses and it is vital that these are adhered to. 

· We ask that children arrive no later than 15 minutes after the start of class as we find when children arrive late it can cause unnecessary disruption to the classes.

· For those children in the E.C.C.E. Scheme, registration forms for same will be given to parents on your child’s first day to be completed and returned to us at your earliest convenience.  For those not in the E.C.C.E. Scheme, fees are due on the first day of every month.  

· We have an open door policy and we see parents as a child’s first educator and welcome working in partnership with all parents in their child’s development.  If you have any queries or wish to discuss anything regarding your child, please feel free to make an appointment, with myself or the Room Leader in your child’s class.  






· Our staff are as follows:
Morning Session:
Class 1:						Class 2:

Cheryl Boardman					Breiffne Davies (Room Leader)
Siobhan Leddy (Room Leader)			Aileen O’Reilly
Marion Reilly					Colette Gaffney		
Siobhan McGrath-Frawley

Afternoon Session:
Cheryl Boardman
Siobhan Leddy (Room Leader)
Eimear Seaver

We look forward to getting to know you, your child and families over the coming school year in Kelly’s Bay Montessori, where we strive to provide the best possible start to all children.

Cheryl Boardman
Owner/Manager
Kelly’s Bay Montessori Limited. 
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